%

Al MUROOJ

Scientific Private School

Al Murooj Private School For Academic Year 2025-2026

School Fees Policy
Issued by: School Administration Office
Effective Date: August 2025

1. Introduction

Al Murooj Private School is committed to maintaining transparent, fair, and consistent
procedures for the regulation and collection of school fees. This policy outlines the School’s
approved fee structure and the procedures related to fee payments, refunds, and non-payment,
in alignment with the guidelines of educational authorities.

2. Definitions
For the purposes of this policy:

e Tuition Fees: Fees directly associated with academic instruction and learning services.
e Other Fees: Fees related to required school services or materials, including:

o School uniforms

o Student transportation

o Examination Fees

3. Policy Objectives
This policy aims to:
1. Provide a clear and transparent structure for the regulation and collection of school fees.
2. Ensure tuition fees reflect the quality and standards of the School’s educational services
and are approved by the Council.

3. Offer Parents/Guardians convenient payment options that support timely fee settlement.
4. Clearly communicate the reasons behind any fee changes or adjustments.
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4. Registration & Re-Registration Fees

e The School may collect registration or re-registration fees up to four (4) months before
the academic year begins.
e These fees are:
o Deducted from the Council-approved tuition fees.
o Limited to a maximum of 5% of tuition fees.
o Charged only after enrollment is confirmed.

4.1 Retention of Registration Fees
Registration or re-registration fees may be retained if:

e The student attends any part of Week 1 of the semester; or
e The Parent/Guardian does not submit written notice of withdrawal sufficiently in advance
of the term start.

5. Tuition Fees — Payment Schedule & Refund Rules
5.1 Tuition Fee Installments

Tuition fees are collected in three (3) installments each academic year.
The first installment may be collected in August, up to one month before the start of the
academic year.

5.2 Tuition Fee Retention Guidelines

Student Attendance During the Term Amount School May Retain

Attends any part of Week 1 OR does not attend without written

. Registration/Re-registration fee
notice

One (1) full month of tuition

Attends 1 to 3 weeks
fees

Two (2) full months of tuition

Attends Over 3 to 6 weeks
fees

Attends Over 6 weeks Full term tuition fee
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Notes:
e Applies to both new students and mid-term registrations.
o Official holidays and absences count as part of the school week.
e Monthly tuition fee = Annual tuition fee + 10 months.

e Uniform fees (if unused) must be refunded to parents/guardians.

Parents are informed of these conditions through the Registration Agreement.

6. Non-Payment of School Fees
6.1 School Actions
e Students are not dismissed for late payments.
e The School may suspend a student for up to three (3) days after issuing:
o Three (3) written warning notices,
o Each providing one week for fee settlement.
The School may also withhold:
e Report cards
e Transfer certificates (or block eSIS transfer)
e Re-registration for the next year
The School will not restrict students from taking any examinations due to unpaid fees.

6.2 Beginning-of-Year Dues

If previous outstanding fees remain unpaid at the beginning of the new academic year, the
School reserves the right to withdraw the student’s registration.
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Payment Requirements (Key Points for Parents/Guardians)

1. All outstanding fees must be paid in full prior to registration.
2. Thefirst installment of the new academic year must be paid at the time of registration.
3. Term Due Dates for Tuition Fee Installments
o Second Term Fees: Due on 1 December 2025
o Third Term Fees: Due on 1 March 2026
4. All remaining installments must be submitted as post-dated cheques at the time of
registration.
5. Transportation Fee
o AED 4,500, payable through the School’s Registration Department.
6. Uniform Fees
o Paid directly to the School’s authorized uniform supplier.
o Fees follow ADEK-approved pricing plus VAT.

8. Diagrams & Flowcharts
8.1 Registration & Fee Payment Flow

Student Enrollment

|
v

Registration Fee Collected

|
v

First Installment Paid (August)

|
v

Post-Dated Cheques Submitted/ or Paid on or before the due date through Bank Transfer /card
/Cash .

|
v

Student Attends Classes
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8.2 Fee Retention Decision Diagram

Student Attendance Status?

1
| | 1
| |
v v
Attended Week 17 No Written Notice?
| |
v v
Retain Registration Fee Retain Registration Fee

|
v

Else, Check Weeks Attended

|

v
1-3 weeks = Retain 1 Month Fee
3-6 weeks = Retain 2 Months Fee
6+ weeks —> Retain Full Term Fee

Cambridge Board Examination Fees

Parents are responsible for external board examination fees applicable from Grade 10 to 12

Wire transfer

All charges are the responsibility of the sender. When a bank transfer is made, please ensure that all relevant
information is added to the transfer details including student name and grade or eSiS number.

Payments by wire transfer to:

Bank Name- Abu Dhabi Commercial Bank

IBAN NO- AE710030000254842020001
ACCOUNT NO- 254842020001

SWIFT CODE- ADCBAEAA

Account name-Al Murooj Scientific Private School

Deposit slip copy OR transfer receipt copy OR screenshot of online transfer confirmation page should be either
handed into the finance office or emailed to accounts@almurooj.ae along with Students name and class
details.
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